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 MANUFACTURERS 

 

Objectives: 

 Searching for a Manufacturer 

 Registering a Manufacturer 

 

MANUFACTURERS 

DETAILS EXAMPLE 

Manufacturers 

 The Manufacturers menu 
provides two links:  1) Search 
Manufacturers and 2) Register a 
Manufacturer. 

 Navigate to links from the toolbar 
and the Manufacturers menu 
displays the links or from the 
Manufacturers section.   
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MANUFACTURERS 

DETAILS EXAMPLE 

Registering a Manufacturer 

 Registering a Manufacturer form 
is in .pdf format and requires 
Adobe reader.  

 Registering a Manufacturer 
requires the Manufacturer to be 
in compliance and agreement 
with the Pharmaceutical Pricing 
Agreement (PPA). 

 Email notifications are generated 
to the contacts, once OPA has 
reviewed and approved. 
 

1. Click on Register a Manufacturer 
link. 

2. Print the document and carefully 
review the instructions and 
detailed agreement.   
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MANUFACTURERS 

DETAILS EXAMPLE 

3. Using a computer, enter all 
applicable information on the last 
page of the Pharmaceutical 
Pricing Agreement, which 
includes contact information and 
signatures.   

The document cannot be 
completed, saved, and 
submitted for future use. 

Complete the document and print 
out.  .  
 
4. Submit the original printed form 

to the Office of Pharmacy Affairs 
Branch (OPA).  

 
If you want a signed 
original for your records, 
submit two signed copies 

to OPA.   
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MANUFACTURERS 

DETAILS EXAMPLE 

Search Manufacturers 

 The Search Manufacturers 
screen provides navigation to 
select and view Manufacturer 
records, export data for reports, 
and create data export 
spreadsheets.   

 The more criteria entered, the 
more filtered the Results. 

 Each Label Code links to a 
Manufacturer Detail record. 
 
 
 

 

 A message displays if no results 
are found based on the search 
criteria entered. 

 

 

Advanced Search Options 

Advanced Search Option provides 
advanced query options for specific 
criteria, which is an option. 

  provides 
Four date range searches for:  
Signed Date, Edit Date, OPA 
Termination Date, and CMS 
Termination Date. 

 Required to include a From and 
To date range. 

  button 
removes the Advanced Options 
from view. 

  button clears 
information entered. 
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MANUFACTURERS 

DETAILS EXAMPLE 

Searching for Manufacturers 

1. Click the  
button to expand search. 

2. Enter applicable search criteria. 

3. Click the  
button and the Manufacturers 
Results table displays. 

 

Search Results 

The Search Results displays in 
uniform table format.   

 Number of rows display default 
is 10, can be set be to 10 to 200 
rows.   

 
 Columns are sortable. Click the 

column heading to change sort 
to descending order. The default 
is by ascending order. 

  checkbox selects all 
records in the Search Results 
table.   

 Click a Label Code (i.e.,  ) 
which links to the Manufacturer 
Detail record.   

 Lists number of pages at the 
bottom, which changes if the 
number of rows is changed.  
Click on the next number to 
move to view the next group of 
records. 
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MANUFACTURERS 

DETAILS EXAMPLE 

Export Results 

 To export data for specific 
Manufacturer records initiates 
from a Manufacturer Search. 

 

 

 
 

1. Enter search criteria and Search 
Results table displays. 

2. Click on checkbox(es) for 
applicable Manufacturer 
record(s). 

3. Click the  
button and the File Download 
screen displays. 

 

 

4. Select  button to 

open file, or  button 
to save file. 

5. Verify Search Results window 
displays. 

 
 

6. Click the  button to 
and the Excel spreadsheet 

displays.  Or, Click the  
button to cancel. 

 

 

 Excel spreadsheet displays.  
This is a partial view.   
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MANUFACTURERS 

DETAILS EXAMPLE 

Viewing Manufacturer 

Manufacturer records can be 
accessed for viewing using the 
Search screen.   

 Manufacturer Detail records 
available for view: 

o Approved  
o Approved with a future 

start date 
o Terminated 
o Terminated with a future 

start date 

 Manufacturers that have not 
been approved, are not 
viewable.   

 Covered Entity Detail screen 
displays as view only; edits 
cannot be made. 

 

 

1. Conduct search. 

2. Click the  
button and Search Results 
displays. 

3. Select applicable Label Code 
and Manufacturer Detail record 
displays. 

4. Click the  button and the 
Search Manufacturers screen 
displays. 
 

 

 


